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Employers may only add new employees to the Health Care Savings Plan (HCSP). 
Once a new employee is added, you may remit payroll contributions for them. 

Employers may not add new employees to the Minnesota Deferred Compensation Plan (MNDCP). 
An employee who wants to enroll in the MNDCP must complete a MNDCP Enrollment form. 

Log On to Voya SponsorWeb   

• Visit www.employers.mnretire.gov 
• Select Payroll Login in the red box in the upper right-hand corner          
• Sign in with the Username and password you created     

  

Add a New HCSP Employee 

Select Payroll Processing under the Manage Plan tab 

 

 
Select 62664  Health Care Savings Plan  

 

How to Add New HCSP 
Employees in Sponsor Web 

http://www.employers.mnretire.gov/
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Click the Add/Enroll tile 

 

 

 

Enter employee demographic information 
Important Note:  Ensure you elect the ‘Enroll this participant’ box at the bottom 
Click Continue 
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Select Payroll Frequency 
Select Continue 

 

 
The contribution page defaults to the Active contribution source 
Select Continue 
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Enter 100% in the Money Market Account field  
Select Continue 
The Money Market Account is the default investment option for new HCSP participants 
 

 

 

 

Review summary page 
Either edit or submit (if correct) 
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Confirmation page 

 

 

Support Team Contact Information 

MSRS Payroll Support 
Phone:  651.284.7729 
Email:    payroll.support@msrs.us 
 

 

 

mailto:payroll.support@msrs.us

